Penvsylvania’s Unified Judicial System Web Portal

How o Amend a

Subwmitted Report

1. Access the GTS

Case screen

In the Active Cases tab
of the Dashboard, click

——
Active Cases (1) |

~—

on the View Case
Details icon for the
case that needs to
have a report
amended.

Easy access for Guardians. Attorneys and interested pal'1.£.’
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2. Access the list

[ Bond Ordered

of reports
On the GTS Case
screen, click on the

Appointed By Court

Reports tab.
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How +o Amend a Subomitted Repor+t GTS

5. Make the
necessary
chan ges to the Please include any comments you would like to make iroe::: Added missed hospitalization.
report 1 o
s
Please aitach any supporting documentation
Document Name | File ‘ e ‘

6. Submit the filing
Choose from one of
the following options

‘ No results found |

I, the guardian of the Person, verify that the foregoing information is correct to the best of my knowledge. information

and belief, and that this Verification is subject to the penalties of 18 Pa.C.S. § 4904 relative to unsworn falsification to and CIICk OK
authorities.
|, the guardian of the Person, further acknowledge that the Notice of Filing must be served within 10 days of the filing of
this report, pursuant to Pa. O.C. Rule 14.8(b). Service shall be in accordance with Pa. O.C. Rule 4.3. Opuon 1 TO Subm":
* Next Action: () Save this filing, select the
SavesndCiose Submit radio button.
() Ready for Submission L. X
®Submit @ This is only available to
those with the authority
ok ) [Cancal | [ View Dratt | to submit reports in
GTS.

Option 2: If you do not
want to submit your
filing now, select the
Save and Close radio
button. When you are
ready to file, you can
access this report
through your
Dashboard and then
follow Option 1.

Option 3: If you do not
have authority to
submit a report in GTS
and it must be
reviewed by someone
else prior to
submission, select the
Ready for Review
radio button (not
pictured).
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